APPLICATION FOR SERVICE
	Name of exhibition:
	period:  


Hotel Booking in our city is carried out at the prices of hotel complexes. Category, location and prices of hotels you can look at our site http://www.sibexpo.ru. 
	Organization (full name):
	

	Address:

	Telephone:  
	Fax:
	Е-mail:


	Please book accommodation in hotel:
	


                                                                                       Name of a hotel
	Beds in highest category rooms
	
	Beds in single rooms         
	
	Beds in double rooms         
	


	Name, initials
	Check-In
Date / Period 
(0-12 h.; 12-24 h.)
	Check Out

Date / Period 

(0-12 h.; 12-24 h.)

	1.
	                       
	

	2.
	
	


Payment of booking fee, room and other services will be made by:

Cash at check-in
  ___________________                         Remittance ____________________

Cancellation:

The following cancellation fee for a confirmed reservation of hotel room(s) will be applied: 

from 7 to 5 days in advance – 25% of first day rate
from 5 to 3 days in advance – 50% of first day rate

from 3 to 1 days in advance – 75% of first day rate

less than 24 hours or "no show" - 100% of first day rate

In case reserved beds are not used, I guarantee payment for rooms and idle time of rooms in hotel, as listed in articles 13 and 20 of "Rules of hotel services in RF" approved by Regulation of RF Government #693 dated 15.09.2000



Please arrange meeting/departure:
	Service (meeting/departure airport/railway station)
	Flight # (Train #)
	Full name
	Date
	Arrival/departure time
	Transport
	Route

	
	
	
	
	
	
	

	
	
	
	
	
	
	


When ordering, transport services (meeting/departure), please pay attention to the choice of transport and cost of services (in the teeritory of the city) - for 1 hour:

1. Passenger car (economy class)– 800 rub. 

2. Passenger car (VIP class) – 3000 rub. 
3. Minivan - shuttle (5-13 seater)  – 450 rub/person. 
Service fee includes 0.5 hour waiting time (for arrival) and 10 minutes waiting time (for departure). Should you become aware of change in departure/arrival time or other circumstances causing delay, you are kindly requested to inform us immediately thereof. In case of waiting time in excess of the above, extra charge is applied at the rate of 1 hour of working time.
Procedure of cancellation and variations:
1) Request is cancelled against a submitted written request (e-mail, fax)
2) Last cancellation acceptance time limit - not later than 1 day prior to expected date of arrival (departure)
3) In case of late cancellation or no-show, service is deemed provided and paid amounts will not be returned.
We hereby confirm our agreement with Terms for the provision of services. We guarantee payment of provided services in accordance with bill and contract provided by Organizer.
Officer holding relevant power of attorney issued by Participant   ________________________________________________________________________

                                                                                                                                                               (Full name here)

Head of organization __________________________________________________________________________________________________

                                                                                                                                                               (Full name here)  

Contact person   _________________________________________________________________________________________

                                                                                                                                                      (фамилия, имя, отчество, телефон)

Service Department: 
phone: +7 (3952) 35-24-80
fax: +7 (3952) 35-39-92; E-mail: erd04@sibexpo.ru 
ОАО "Sibexpocenter": 664050 Irkutsk 253-A Baikalskaya str. http://www.sibexpo.ru/   













_____________________________________


                               (signature)


Stamp   «_____»________________ 200____ y.











